
DOCUMENT CHECKLIST

Please get the following items ready to apply for visa/residence permit one month before the expiry date:

· Completed Document Checklist (for record only)
·Fill out this form and check with the receptionist about your accommodation status, ensure it is signed by the receptionist. (*If you do not live on campus, register your accommodation status with the LOCAL police station that administrates the district where you live.)

·Check your tuition fee with OEC Students’ Affairs Office and get an extension time.

· Passport

· Copies of your passport (1. passport photo page; 2. valid residence permit page; 3. last airport immigration stamp page).

· Visa/Stay Permit/Residence Permit Application Form

· OEC’s official letter (available at OEC office)

· Copy of your JW201/JW202

· Copy of Jiangsu University’s Official Code (available at OEC office)

· Prepare a photo taken at the Police Station (RMB 20; RMB 25 with a disc for next time use)
· *Physical Examination Report (new students only)

Attention: 

1. Get signature and visa extension at OEC students’ affairs office. (instead of class teacher) 

2.Visa/Residence Permit application is only accepted on Tuesday and Thursday afternoon.
	学生

Student
	姓名

name (surname + given name)
	护照号

passport No.
	学生证号

student ID No.
	房间号

Room No.

	
	
	
	
	

	
	电话phone No.
	
	签名signature
	

	公寓管理员

Dorm Receptionist
	住宿登记是否已办理

information input into residence management system
	
	公寓管理员签名（请注明签字时间）

receptionist’s signature
	

	教务办

OEC

Teaching Affairs Office
	
	
	
	

	学工办

OEC students’ affairs office
	学生种类/付费情况
grade / payment status
	办理至/入境次数(仅X2)
extension to/entry(only for X2)
	学工办经办人

officials
	教务办备注

note 

	
	□春季生最后一年

□2012春医学生

□已缴清

□欠费：
	年(Y)
月(M)

日(D)
次(entry)

	
	



