江苏大学关于外国留学生教育的若干规定

Rules on Foreign Students’ Education in Jiangsu University

为促进江苏大学国际交流与合作，推动教育国际化进程, 规范来华留学生管理，提升学校的国际知名度，根据《中华人民共和国教育法》（1995年中华人民共和国主席令第45号）、《高等学校接受外国留学生管理规定》（教育部、外交部、公安部令2000年第9号）、《普通高等学校学生管理规定》（教育部令2005年第21号）、《教育部关于印发普通高等学校新生学籍电子注册暂行办法的通知》（教学【2007】3号）、《关于普通高等学校授予来华留学生我国学位试行办法》（学位【1991】17号）、《中华人民共和国外国人入境出境管理法》（1985年中华人民共和国主席令第31号）等有关法律法规，结合学校实际情况，制定本规定。

These rules are formulated in accordance with the Education Law of the People’s Republic of China(The People’s Republic of China in 1995, Presidential Decree No. 45),  Rules on Foreign Students’ Enrollment in China’s Colleges and Universities (Ministry of Education, Ministry of Foreign Affairs, Ministry of Public Security Order 2000 No. 9), Student Management Provision in Regular Institutions of Higher Education (Ministry of Education Order 2005 No. 21), Notice of Interim Measures for the Freshmen of Electronic Registration on the Insurance of Universities and Colleges of Ministry of Education(teaching 【2007】 3), the Pilot Scheme to Grant Degrees  in  Regular Colleges and Universities for Foreign Students in China (degree 【1991】 No. 17), the Law of the People’s Republic of China on Control of the Entry and Exit of Aliens (The People’s Republic of China in 1985, Presidential Decree No. 31), for the purpose of promoting overseas cooperation and communication of Jiangsu University, promoting the procedure of overseas education, standardizing management of foreign students mutual understanding and friendship between the Chinese people and people of all other countries, promoting overseas cooperation and communication among Universities and Colleges, and enhancing the University’s Overseas reputation.

总则

Chapter 1 General provisions

第一条  江苏大学是经过中国教育部批准的具有外国留学生招生资格的高等院校。学校内有权授予博士、硕士、学士学位的学科、专业在做好保密工作的前提下，均可招收和培养外国留学生。

Article 1. Jiangsu University has been approved by the Chinese Ministry of Education to enroll foreign students and award Doctoral, Master’s, and Bachelor’s degrees. On the premise of keeping a good professional secret, we can recruit and train foreign students in disciplines and professionals which our university has the right to award doctoral, master’s and bachelor's degree.

第二条  外国留学生类别 

自费来华留学生：经所报考院校录取，获得上级教育主管部

门批准入读我国高校，来华攻读学士及以上学位且全部所需费用由留学生承担（含资助）的外国留学生。

政府奖学金留学生：经中国国家留学基金管理委员会批准，享受“中国政府奖学金”等的来华留学生。

汉语研修生：外国人入读我国高校及其它办学实体，进修或研究汉语言文化的外籍学生和人士。 

Article 2  Classification of foreign students

Foreign students at their own expense: The admission of applicants’ institutions, access to higher education, approved by the authorities admitted to our Colleges and Universities in China and the Bachelors’ degree and above all of the costs borne by students (including financing) of Foreign Students

Students of government scholarship: Foreign students are approved by the China National Scholarship Fund Management Committee and can enjoy the Chinese Government Scholarship.

Chinese Language Trainees: Foreigners and other students are admitted to our Colleges and Universities, as well as other educational entities to study Chinese Language and Culture 

第三条  外国留学生教育项目立项 

1、各学院负责制定本院外国留学生教育项目计划书，提交海外教育学院； 

2、国际交流与合作处会同海外教育学院、相关学院、教务处、研究生院、财务处、学生工作处等部门，就生源、招生规模、教育成本及效益等问题进行研讨，完成项目论证； 

3、相关学院根据学校论证后的项目计划制定项目实施方案（含招生专业目录、培养计划和教学计划）报教务处（本科生）或研究生院（研究生）审核；

4、相关学院将审核后的项目实施方案，报国际交流与合作处，提交学校留学生工作领导小组审批； 

5、获批后，海外教育学院负责招生工作；

6、国际交流与合作处、海外教育学院有权独立立项并开展招生工作，相关学院应主动接受所招收外国留学生的培养和教育任务。 

Article 3 Establish Proposals for Foreign Students Education

1. The Colleges are responsible for working out their own Overseas Education Project Proposals, which are then submitted to OEC after feasibility study.

2. International Office and OEC in collaboration with the relevant Schools, the Teaching Affairs Department, Graduate School, Financial Department, Student Affair Department and other Departments must fulfill the project justification by working on student enrollment, enrollment size, cost and effectiveness of education.

3. The project implementation plan (including the Admission of professional directories, educational programs and teaching programs) which the relevant colleges work out according to the formal project approved by the university will be reported to the Teaching Affairs Department (undergraduate) or Graduate School (graduate students) for approval.

4. The project implementation reviewed by the relevant colleges will be reported to International office, to submit university foreign students leading group for approval,

5. International Office and OEC are responsible for Admission after approval.

6. International Office and OEC have the right to make an independent project and carry out Admission work and the relevant Schools will take the initiative to accept the task of training and educating foreign students enrolled.

第二章  管理体制

Chapter 2 Management System

第四条 外国留学生是我校学生的重要组成部分，学校各相关部门均有义务和责任将外国留学生的培养和教育工作纳入部门的整体规划。在外国留学生培养和教育中，坚持“扩大规模、提高层次、保证质量、规范管理”的方针。
Article 4 Since Foreign Students are an important part of the university, all relevant Departments have obligations and responsibilities to achieve positive training and education of Foreign Students into the overall planning. In the training and education of foreign students, we strictly adhere to the “expansion of scale, higher levels, quality assurance, and standardized management” approach.

第五条 为实现学校“建设多学科协调发展的高水平教学研究型综合性大学”的战略目标，学校鼓励各学院接收和培养外国留学生，鼓励教师积极参与外国留学生培养，承担外国留学生专业课与公共课的教学工作。学校鼓励并采取措施大力提高教师的双语授课能力（对实施双语授课的教师在晋升职称、评定岗位等方面给予倾斜政策）。

Article 5 To achieve the University’s strategic goal of “building a coordinated development of high-level multi-disciplinary teaching and research-based comprehensive University,” it encourages various institutions to accept the culture of Foreign Students, encourages teachers to actively participate in training Foreign Students and take specialized courses, to help improve their public teaching skills. The University encourages various measures to vigorously improve the ability of Teachers’ bilingual classes (for the implementation of bilingual instruction Teachers will be given preferential policies in their promotion and in determining their positions).

第六条 各学院制定外国留学生培养工作量认定细则,将外国留学生培养工作纳入教师的考核与评估体系，并保证参与外国留学生教学的教师课时津贴按时足额发放。

Article 6 When the institutions in the University are developing details of the workload of  Foreign Students Training, they consider the intake of Foreign Students into the Teacher’s assessment and evaluation system and ensure that teachers involved in teaching foreign students classes are paid timely and in full.

第七条 学校根据国家有关规定建立外国留学生管理制度，国际合作与交流处作为学校外事归口管理部门，按照国家的有关规定对外国留学生工作进行宏观管理、指导与协调。

Article 7 The University establishes Management System for Foreign Students in accordance with relevant State provision. International Office regarded as the Foreign Affairs Centralized Management Division in the University, takes charge of the work of foreign students in macro-management, direction and coordination in accordance with relevant State regulations.

第八条  各部门和专业学院具体分工如下：

1、海外教育学院（归口管理外国留学生工作）

（1） 外国留学生的招生工作；

（2）  外国留学生录取及相关手续的办理，入学工作中各项具体事务的处理、协调；

（3） 外国留学生日常管理工作；

（4） 外国留学生汉语教学的具体组织实施；

（5） 外国留学生毕（结）业证书的申报。

(6） 协助教务处、研究生院处理本科生、研究生教学管理相关事务。

2、研究生院同海外教育学院
（1）外国留学研究生及进修生导师的选聘，招生目录和培养计划的制定和审定；

（2）外国留学研究生及进修生的教学管理与监督；

（3）外国留学研究生及进修生任课教师工作量的审定；

（4）外国留学研究生毕（结）业及学位授予资格评审工作的组织；

（5）协助海外教育学院做好外国留学研究生毕（结）业证书的申报。

3、教务处会同海外教育学院

（1）外国留学本科生培养计划的制定、教学任务的协调和教学的组织安排；

（2）外国留学本科生的教学管理与监督； 

（3）外国留学本科生任课教师工作量的审定；

（4）外国留学本科生毕业审核、学位审核及学位授予工作。

4、相关学院

（1）外国留学生（研究生、本科生、进修生）录取工作中的专业资格审核；

（2）组织实施外国留学生的培养计划；

（3）与海外教育学院协调安排外国留学生的专业汉语课；

（4） 各类外国进修生和研究生导师的安排、学习计划的制定和教材的落实；

（5） 根据专业教学要求，结合生源国的实际情况和特点指导外国留学生进行选课；

（6） 协助海外教育学院做好外国留学生的日常及涉外管理等工作；

（7） 协助海外教育学院做好奖学金外国留学生的年度奖学金评审工作；

（8） 外国留学生毕业及学位授予资格的初步审定工作。

5、财务处负责按照海外教育学院开具的缴费清单，接收外国留学生缴纳的学费、保险费等相关费用；出具缴费、欠费或催缴费收据或证明。
6、后勤处、后勤集团负责海外公寓、海外人员餐厅等方面的工作。

7、学工处负责对外国留学生的学生工作进行趋同管理。

8、保卫处负责外国留学生的安全保卫工作，包括检查外国留学生公寓的防盗、防火设施等；协助镇江市公安局依法处理各类涉外案事件。

9、图书馆应按照有关规定为外国留学生学习提供图书借阅和信息检索等服务。

Article 8 Responsibility of Various Departments and related schools are as follows:

1.   Overseas Education College (Centralized Management of Foreign Students’ Activity)

a.    The enrollment of Foreign Students

b.   Responsible for Foreign Students admission and related procedures, entry work, transaction and coordination of the specific affairs on enrollment.

c.     The daily management of Foreign Students.

d.    Specific organization and implementation of foreign students’ Chinese language teaching.

e.   Declarations of certificate of graduation and completion of foreign students

f.   To assist the Teaching Affairs Department, Graduate School, to deal with the relevant affairs of teaching management about undergraduate and graduate

2. Graduate School in conjunction with OEC

 a.   The selection of foreign graduate and advanced students’ tutor, development and approval of Admission directories and training plan.

 Teaching management and supervision of foreign postgraduates and Advanced students.

 Teacher workload validation for foreign graduate and advanced students.

 The organization of the degree-granting and academic accreditation of foreign graduate and advanced students.

 To assist OEC to declare Certificate of graduation and completion of Foreign Students.

3. The Teaching Affairs Department in conjunction with OEC

a.   The establishment of developing training of foreign undergraduate, the coordination of teaching tasks and teaching organization.

b.   The teaching management and supervision of foreign undergraduates.

 The teacher workload validation for foreign undergraduate.

 Undergraduate examination, degree audit and degrees conferred on foreign undergraduates.

4. The Relevant Schools

The professional qualification examinations of foreign students (Graduate, Undergraduate, Advanced) enrollment.

Organize and implement training programs for Foreign Students.

Coordination and arrangements of foreign students’ professional Chinese language courses.

The arrangements of different types of Foreign Students and Graduate Students’ Tutors, development of learning plan and implementation of educational materials.

Guide Foreign Students to select courses, according to the teaching requirements, combined with new students and characteristics of the actual situation in the country.

To assist OEC to do a good job of foreign-related management and daily work of Foreign Students.

To assist OEC doing the assessment of Annual Scholarships for Foreign Students.

Preliminary approval of foreign students eligible for graduation and degree-granting.

5. The Financial Department is responsible for receiving Foreign Students’ tuition fees, accommodation and other related fees, in accordance with the charges approved and issued by OEC, issuing of receipt or proof of payment and reminding students to pay any arrears owed the University.

6. The Logistics Office and the Logistics Department is responsible for Overseas Apartment, Restaurants among others.

7. Department of Student Affairs is responsible for the convergence management of Foreign Students.

8. Security Department is responsible for the security of Foreign Students including security safety and fire prevention facilities and any other security responsibility in the Overseas Apartment and help the Zhenjiang Municipal Public Security Bureau handle various types of foreign-related crimes and other vices.

9. The library offers services to available books to borrow, and retrieval information to Foreign Students in accordance with relevant provisions.

第三章  工作流程

Chapter 3 Workflow

第九条 招生

1、教务处、研究生院、海外教育学院协助各相关学院制定外国留学生培养方案、招生目录、招生规模，并于每年12月15日前在各部门的网站上公布。

2、海外教育学院制定招生计划并实施招生。对留学生的申请材料进行初审后，提出初步意见，经与教务处、研究生院及相关学院协商后，确定录取名单并备案，由国际合作与交流处会同海外教育学院办理留学生入学手续。

3、汉语进修生：海外教育学院对其申请材料审核后，由国际合作与交流处会同海外教育学院办理留学生入学手续。

4、专业进修生、科技交流生：材料初审合格后，直接送相关学院确定是否录取，各学院审定后，将录取意见送回海外教育学院，由国际合作与交流处会同海外教育学院办理留学生入学手续。

Article 9 Students Admission

1. The Teaching Affairs Department, Graduate School and OEC assist the relevant Schools to work out developed training programs, admissions catalog, enrollment scale of foreign students, and announce the web page of OEC before December 15 in every year.

2. OEC develops and implements an admission scheme. OEC puts forward preliminary comments after preliminary examining the application materials of Foreign Students, determines the admission list in consultation with the Teaching Affairs Department, Graduate School and related Colleges. The International Office in conjunction with OEC takes charge of admission procedures. 

3. Training of Chinese Language: After examining application materials, OEC in conjunction with International Office applies for admission procedures. 

4. Specialty Visiting Student and Exchange Students of Science and Technology: After accepting and approval given to academic materials sent by the student, the relevant Colleges determine whether to accept or not. Comments will be sent to OEC after the necessary valuation. The International Office in conjunction with OEC handled student’s admission process.

第十条 教学与学籍管理

1、外国留学生在规定的时间内到海外教育学院办理报到手续、进行学籍注册；海外教育学院每学期开学后一个月内，将实际报到学生名单报送研究生院、教务处备案。

2、海外教育学院负责指导外国留学生到相关的学院报到，相关学院的教师或导师帮助学生进行选课等工作，并完成相关表格的填写或登记，报送有关部门。

3、研究生院、教务处和相关学院按照培养方案组织实施各教学环节。

4、学生完成学业，经考核合格，由国际合作与交流处会同海外教育学院负责申报，发给学历证书；符合授予学位条件的，由研究生院和教务处按相关程序办理。

5、申请汉语授课的外国留学生，汉语补习期间由海外教育学院代管，补习结束后转入相关学院进行专业学习。

Article 10 Teaching and Registration Management

1. Foreign students should go through admission procedures and student registration at OEC within the stipulated time. OEC should submit the list of the registered students to the Graduate School and the Teaching Affairs Department for record purposes within one month after the beginning of the semester.

2. OEC is responsible for directing foreign students to their respective Colleges and Faculties. Tutors would help students to select their courses and at the same time assist students to complete the registration forms for onwards submission to their respective colleges.

3. The Graduate School, the Teaching Affairs Department and their respective Colleges organizes and implements training programs in accordance with the teaching plans.

4. Students are evaluated and assessed by OEC after completing their studies. OEC in conjunction with International Office are responsible for the report and issuance of Certificates or Diplomas that meet the conditions of granting degrees handled by the Graduate School and the Teaching Affairs Department in accordance with relevant procedures.

5. Chinese training foreign students are hosted by OEC, and will arrange with the relevant Colleges for professional training.

第十一条 日常与涉外管理 

1、外国留学生的住宿由留学生本人向海外教育学院提出申请，统一安排，不得随意在校外居住。

2、外国留学生的奖学金由海外教育学院、研究生院、教务处、学工处及相关学院共同评审。

3、各学院应引导外国留学生参加学校、学院组织的各类活动，并配合海外教育学院做好学生的思想工作。

4、国际合作与交流处、海外教育学院会同学工处、保卫处按照国家的有关涉外法规做好外国留学生的涉外管理和教育，减少或杜绝涉外案件的发生，遇到突发事件，按照《江苏大学外国留学生突发事件应急预案》处置。

Article 11 Daily and diplomatic management

1. Foreign Student are responsible for the application for accommodation to OEC and OEC will arrange for the accommodation at the Overseas Students’ Hostel as Foreign Students are strictly forbidden to stay outside the University’s campus for security reasons.

2. Scholarships for Foreign Students should be reviewed and examined by OEC, Graduate School; the Teaching Affairs Department, Department of Student Affairs and related Colleges.

3. The Schools and Colleges will guide Foreign Students to participate in various activities and do ideological work in collaboration with OEC.

4. OEC and the Overseas Office in conjunction with Department of Student Affairs and Security Department will fulfill the task related to Foreign Students’ Management and Education, and reduce or eliminate the occurrence of foreign-related crimes. Any reported case or crime will be dealt with and disposed off as soon as applicable in accordance with “Jiangsu University Emergency Plans for Foreign Students”.

第十二条 违纪与处理

外国留学生的考试违纪处分由相关学院参照《江苏大学留学生考试工作实施细则》处理；其它违纪处分参照《江苏大学学生违纪处分管理办法》处理。

Article 12 Disciplines and Handling

Disciplinary in Examination of Foreign Students is handled by the relevant college in reference to “Jiangsu University Examinations Implementation Regulations for Overseas Students” any other disciplinary action is handled by referring to the“ Regulations of Students’ disciplines in Jiangsu University

第十三条 缴费

海外教育学院根据学生类别，开具学费、住宿费等缴费清单，学生直接到财务处缴纳学费和住宿费等相关费用；

Article 13 Payment

OEC issues list of charges on tuition, accommodation and other fees and the student must pay to the Finance Department directly.

第十四条 本规定自2009年9月1日起执行，港澳台学生参照本规定执行。本规定由国际合作与交流处、海外教育学院负责解释。

Article 14

This provisions and policies come into effect from September 1, 2009. The implementation of Hong Kong, Macao and Taiwan students is similar to the present regulations and policies. The International Office and OEC have been empowered by the University to enforce the outline regulations and policies.

附件：

江苏大学外国留学本科生学籍管理规定

江苏大学外国留学研究生学籍管理规定

江苏大学外国留学生考试工作实施细则

附件1：江苏大学外国留学本科生学籍管理规定

Rules of Undergraduate Students registration in Jiangsu University

一、入学与注册Enrollment and Registration

1、外国留学新生应在规定的时间内凭护照、入境签证、录取通知书、JW202（或JW201）表，到江苏大学海外教育学院办理入学报到手续。由海外教育学院对学校新生学籍进行电子注册。因故不能按时报到者，需事先请假并获得批准，请假不得超过两周。未请假或请假未准，逾期不报到者，取消入学资格。

Article 1 Overseas freshmen have to register on the stipulated day of registration. Upon arrival at Jiangsu University (JU), students should register at OEC and must bring with them their passport, entry visa, Admission Notice and JW202 Form (JW201Form) when registering. OEC takes charge of electronic registration. If a student cannot register on his or her stipulated time of registration, he or she is required to apply for a leave of absence in advance. For those who failed to register on time and did not apply for a leave of absence, their failure to register will be recorded as an act of truancy or an unexcused absence in their attendance record. Students who do not register two weeks after their stipulated day of registration will have their admission cancelled.

2、外国留学新生必须到指定的机构进行体检。如不符合入学健康标准的规定，经本人申请，海外教育学院审核、批准，可保留入学资格一年。

Article 2 Overseas freshmen must be examined in Health Institutions appointed by the University. If new Students are found to be suffering from diseases, he or she cannot continue to study at Jiangsu University. He or she could hold on to his enrollment (admission) with permission from the Registrar’s Office for a year and after which he or she (parents or guardians) can apply for fresh admission.

3、保留入学资格的外国留学生，应于下一学年开学前一个月凭医院健康证明向海外教育学院申请入学，经指定机构体检合格后，方可重新办理入学手续。

Article 3 If an Overseas Student who has his/her enrollment (admission) but could not continue with their education because of health related issues and later recovers from their illness and want to continue their studies, should apply to OEC with diagnosis Certificate from an approved hospital to resume studies. Such a student should apply one month in advance before the start of the semester. After a confirmation from Health Institutions appointed by the University, the student can start re-enrollment procedures. 

4、保留入学资格的外国留学生，在健康复查中不合格则取消入学资格，不予录取。

Article 4 Those who failed in a re- examination will be not be entitled for registration.

5、已取得学籍的外国留学生应按校历规定的时间持本人学生证和居留许可证明按时到海外教育学院办理报到注册手续，按时缴纳学年学费、住宿费和保险费,缴费后方予注册（在留学生证上盖注册章）。因故不能如期注册者，应当办理暂缓注册手续或请假手续，并获得批准。未经请假或请假未准，按旷课处理。逾期两周不到校注册及两月内不能缴纳费用者按自动退学处理。

Article 5 Students registered on the University roll should return to school on time. They should register by bringing along the student’s certificate and residence permit to the Overseas Education College (OEC).They should pay for their annual tuition fee, accommodation fee and medical insurance fee on the designated point of payment. Students must pay their tuition fees prior to their registration (stamp registration seal on the student card).You are not eligible to register if the records show that your tuition fees have not been paid in full.  If a student cannot register on his or her stipulated time of registration, he or she is required to apply for a leave of absence or suspend registration in advance and must be approved by OEC. For those who failed to register on time and did not apply for a leave of absence, their absence will be recorded as an act of truancy or an unexcused absence in their attendance record. Students who do not register two weeks after their stipulated day of registration and have not paid in full within two months will be considered to have vacated their studies willingly.

6、汉语授课外国留学生入学注册时必须提交相应的《汉语水平考试》（HSK）等级证书。

Article 6 Overseas students taught in Chinese have to hand over their corresponding HSK Certificate (Chinese Proficiency Test) when registering.

7、外国留学生在校学习最长年限为8年。

Article 7 Overseas students can extend the duration of their studies up to 8 years.

二、考核与成绩Examinations & Grades

8、在国内其他本科院校在读的外国留学生，可申请转入我校本科专业学习，经审核合格后录取为插班生。插班生在原就读院校获得的课程学分，须经学校相关部门予以认定。

Article 8 Foreign students studying in other undergraduate institutions in China can apply to transfer to our University to study, after having his academic materials accepted for late admissions. Late admissions student course credits in their original institution shall be determined by the relevant Departments of the schools and Colleges in Jiangsu University.

9、学业成绩优良、自学能力强的外国留学生，可由本人提出申请, 参加高一年级课程考核，成绩75分以上,方可取得学分，但课程费用不予减免。

Article 9 Excellent academic performance, self-learning ability of Foreign Students can submit an application to participate in the high-grade curriculum assessment results with score more than 75 points and obtain credits but there is no discount or relief for fees paid for such courses.

10、每学期所修课程不及格仅可补考一次。补考不及格的外国留学生可以进行跟班、辅导班或自习重修（按重修学生人数决定），重修要按专业学分收取重修费。必修课程考核不及格的，必须重修；选修课程考核不及格的，可以重修，也可改修其它课程。课程考核及格但成绩不够理想的，也可以重修。重修成绩记入学生成绩档案，取其中分数最高1次作为有效成绩，并列入学分绩点统计。

Article 10 The Courses failure of each semester can only be made-up once. Make-up of foreign students who do not pass can still be in attendance (lectures), go to counseling classes or self -study renovation (according to the number of renovation students). Renovation students should pay renovation fee according to the professional credits. Compulsory course examinations failed, MUST be re-taken; elective course examinations failed, must also be re-taken. Course examinations “passed”, but don’t meet the ideal result can also be rewritten. Restoration accomplishments will credit student performance file, which is the highest marks as an effective performance, and included in the GPA statistics.

三、休学、复学与退学Suspension , Resumption of Studies and Withdrawn Students.

11、留学生因病经医院诊断需较长时间治疗休息者，需作休学处理。

Article 11 Overseas students who are seriously ill and need a long time to recover will be asked to suspend their studies.

12、留学生休学期间保留学籍一年。休学期满，在学年开始前一个月申请复学，复学时必须出具医院证明,到指定的机构进行体检,体检合格方可复学。不按时复学者，做自动退学处理。

Article 12 During the suspension time, the university keeps the Foreign Student’s name on the University’s roll. After the break in the study period expires, the procedure of resuming studies should be done with a Medical Certificate from a regular hospital and application should be submitted one month before the start of the new semester. The student will undergo another Medical examination at a designated hospital in China. If they pass the Medical examination, they can resume their studies. However, if unable to resume their studies, they will be considered “automatic drop-out”. 

13、留学生因其他原因不能继续学习者，或因本人要求退学者，经海外教育学院审核批准，并根据中国出入境管理部门要求，由本人自费转换签证后作退学处理。退学留学生应按时离校。

Article 13 Overseas students who are unable to continue their studies because of other reasons, or who want to withdraw from Jiangsu University will be excluded from the University’s roll and reported to OEC for approval. According to the Division of Exit-Entry Administration, The Overseas Students should apply for the change of their visa and pay the required fees on their own before exclusion. Students withdrawing from the University should complete the termination procedures on time.

四、学业警告与退学Academic Warning and Drop Out

14、留学生在读期间一个学期取得的课程学分不足12学分(四年制留学生最后一学期除外，六年制留学生最后一年除外，给予学期学业警告，一学年取得的学分不足32学分，给予学期学业警告，由海外教育学院审核后签发“学业警告通知书”，并通知留学生。

Article 14   If one student got less than 12 credits for one semester of study(excluding last semester of four-year study and last academic year of six-year study), a semester academic warning will be given. And if less than 32 in one academic year, a year academic warning will be given. Overseas Education College approves and then issues “Academic warning notice” to the particular student.

15、留学生在读期间连续三次受到学业警告或者累计四次受到学业警告，应予退学。但可以给予一次退学试读机会，退学试读由本人提出书面申请，海外教育学院审核。

Article 15 If a student receives academic warning for three successive times or accumulatively four times during course period, he/she should drop out of school. student may avail a chance to continue study by applying to Overseas Education College for an academic probation chance after approval.

16、退学试读留学生必须转入下一年级就读，修读未通过课程，试读时间一般为一年，学习期间只能试读一次。

Article 16 During academic probation, student must shift to his/her next batch of students (junior) to relearn the courses that he/she failed to pass. Generally, the academic probation is for a period of one year and this chance will be given only for once during his/her course of study.

17、留学生有下列情况之一者，应予退学：

Article 17 Under the following conditions, students should drop out of school.

在试读期间，一个学期取得的课程学分不足12学分，或试读合格后再次出现第二十二条情况者。

During the probation, if the students get less than 12 credits or in any case of situation according to article 22.

休学、停学期满不办理复学手续或复学审查不合格者。

After quitting school or rustication, if a student fails to approach school for a chance of resumption of study or completing its formalities.

因病应休学而不休学，一学年内缺课超过该学年总学时的三分之一者。

For those who should apply to quitting school due to illness but failed to do so when he/she was absent to school for more than one third of the academic year’s period. 

经指定医院确诊患有精神病、癫痫、麻疯病等疾病者。

After diagnosed with mental disorders, epilepsy, Hansen's disease (leprosy) and other diseases by designated hospital.

意外伤残不能坚持学习者。

Accidental disability that can't permit him/her to continue study.

本人因个人原因坚决申请退学者。

In case of applying to quit school for student’s personal reasons. 

未请假离校连续两周未参加学校规定的教学活动者。

Failing to attend teaching activities assigned by school for continuously two weeks without applying for leave.

超过学校规定期限未注册而无正当理由者。

Failing to register in time specified by the school or without a justifiable reason.

因其他特殊情况，学校认为必须退学者。

In case of special reasons, which school considers the student must drop out.

按本条规定作退学处理，对留学生不是一种处分。

Provisions of drop out process are stated below, following which is not regarded as a punishment to the student.

18、批准退学的留学生，海外教育学院发给退学证明书，按学校规定期限办理退学手续离校，签证换为旅游签证。并根据学习年限及成绩（至少学满一学年且已取得规定的必修课学分）发给肄业证书。留学生应在一周内办完离校手续，否则不发给任何证书，并予以除名。未经学校批准，擅自离校的留学生不发给任何证书。

Article18 Once drop out is approved, Overseas Education College issues “Drop out notice” after which, the student should leave the school in time specified by school and change his/her student visa to tourist visa. According to the student’s period of study and scores (on condition that at least one academic year is completed and acquiring all required course credits), an academic transcript will be issued to the student. Student should complete the drop out procedures in a week time, failing to do so, no certificates will be issued and he/she will be expelled. If any student quits school without authorization from school, he/she will not be issued any kind of certificates.

19、留学生对退学处理有异议的，可以向海外教育学院提出书面申诉，申请复议。

Article 19 If a student has any objection towards the drop out process, he/she can apply for reconsideration through a written form of appeal to Overseas Education College.

五、毕业、结业与证明材料Graduation, Completion and Attestation

20、接受学历教育的留学生完成教学计划规定的环节，修满规定学分，准予毕业，颁发“毕业证书”。未满足毕业要求的留学生发给学习证明。

Article 20 Students who have formal students’ status have completed all the courses and social practices required from their majors within the prescribed year of studies, obtained the total credits, will be allowed to graduate and awarded a diploma or a degree. Students who failed to satisfy the requirements of their graduation will be issued a Certificate of Studies in Jiangsu University.

21、留学生毕业后必须办理离校手续，凭离校单领取“毕业证书”和“学位证书”，并终止留学生身份，学校不办理居留许可延长手续。毕业留学生应按时离校。海外教育学院负责对外国留学生学历证书进行电子注册。

Article 21 Overseas Students should go through the departure procedure after graduation. They can obtain Graduation Certificate and Academic Degree Certificate with the graduation check-list and will be classified on terminated Students status. They cannot apply for Residence Permit Extension at the University. Graduates should leave the University on a stipulated time. OEC takes charge of electronic registration of Overseas Students’ Certificate of Education.

六、其他Others 

22、本规定未尽事宜参照《江苏大学学生学籍管理条例》相关条款执行。海外教育学院负责解释。

Article 22 Matters not mentioned herein shall be conducted in accordance with the relevant regulations and Rules on student’s registration in Jiangsu University. OEC has been conferred the power to interpret any portion of these regulations.

附件2：江苏大学外国留学研究生学籍管理规定

Regulations on Overseas Students’ Graduate Students Status Management

入学与注册

Chapter I Entry and Registration

1、留学研究生新生应在规定的时间内凭护照、入境签证、录取通知书、JW202（或JW201）表，到江苏大学海外教育学院办理入学报到手续。由国际交流与合作处对学校新生学籍进行电子注册。因故不能按时报到者，需事先请假并获得批准，请假不得超过两周。未请假或请假未准，逾期不报到者，取消入学资格。

Article 1 Every new Postgraduate Students should register at OEC on the stipulated days with their Passport, Entry visa, Admission Notice, JW201 or JW 202 form. The International Office takes charge of electronic registration. If you cannot register on time, you should inform OEC in advance for permission. Normally, any delay on registration should not exceed two weeks. Without any formal notification beforehand, Students who do not register on time will lose enrollment status. 

2、外国留学研究生新生必须到指定的机构进行体检。如不符合入学健康标准的规定，经本人申请，海外教育学院审核、批准，可保留入学资格一年。

Article 2 New Postgraduate Students should do their Medical examination in the appointed hospital. If the Medical examination result could not meet the requirement of the University, such a student could hold his or her enrollment qualification with the permission awarded by OEC for a year if he/she applies.

3、保留入学资格的外国留学研究生，应于下一学期开学前一个月凭医院健康证明向海外教育学院申请入学，经指定机构体检合格后，方可重新办理入学手续。

Article 3 Retain qualified Postgraduate Students should be in the next academic year a month earlier with proof of  health from the hospital (in patients with hepatitis have to submit the prove for the final three months of normal liver function tests) to OEC, repeat applications, reviews at appointed hospitals before they are allowed to re-apply for admission procedures.

4、保留入学资格的外国留学研究生，在健康复查中不合格则取消入学资格，不予录取。

Article 4 Retain qualified Postgraduate Students, who fail in the reexamination, will be removed from the enrollment qualification.

5、已取得学籍的外国留学研究生应按校历规定的时间持本人学生证和居留许可证明按时到校海外教育学院办理报到注册手续，按时缴纳学年学费,缴费后方予注册（在留学生证上盖注册章）。因故不能如期注册者，应当办理暂缓注册手续或请假手续，并获得批准。未经请假或请假未准，按旷课处理。逾期两周不到校注册及两月内不能缴纳学费者按自动退学处理。

Article 5 The postgraduate students’ record on the school roll should return to school on time. They should go through the registration procedure by bringing the student certificate and residence permit to the Overseas Education College (OEC).  They pay for their annual tuition fee, accommodation fee and insurance fee on the designated time of payment. Students must have their tuition fees paid prior to their registration (stamp registration seal on the student card).You are not eligible to register if the records show that your tuition fees have not been paid in full.  If a student cannot register on his/her designated time of registration, he/she is required to apply for a leave of absence or self registration in advance and be approved by OEC. For those who failed to register on time and did not apply for a leave of absence, their absence will be recorded as an act of truancy or an unexcused absence in their attendance record. Students who have not registered two weeks after commencement of each semester and have not been paid in full within two months will be required to withdraw from the university.

6、汉语授课外国留学研究生入学注册时必须提交相应的《汉语水平考试》（HSK）等级证书。

Article 6 Overseas students who are taught in Chinese have to hand in corresponding HSK certificate (Chinese Proficiency Test) when registration.

学习年限

Chapter II Designated Duration of Study

7、留学硕士研究生学习年限一般为二到三年，不超过四年;留学博士研究生学习年限一般为三至五年,不超过六年。外国留学研究生应在规定的期限内完成培养方案所规定的培养环节。

Article 7 The Graduate Students of Jiangsu University are given a time limit 2-3 years, a maximum of 4 years, to complete their studies.3-5 years for Doctorate / Post-graduate Student, a maximum of 6 years. Students should complete all the courses and social practices required of their major within the perspective study year.

8、外国留学研究生因病须延长学习时间，要由留学生本人凭指定机构诊断证明，以书面形式提出申请，经相关学院审核，报研究生院批准, 通知指导教师，海外教育学院备案,方可延长学习时间，学习时间延长期间一切费用自理。

Article 8 Overseas Graduate Students of extending study are required to submit proofs of the diagnosis by approved hospitals and apply via a note. The application will be examined by relevant colleges, and approved by the Graduate School; instructing advisor will be informed and put on file by OEC. Extending study period fees are at applicant’s own expense.

培养

Chapter III Graduate Students Training

9、按照相关学院会同研究生院颁行的外国留学研究生培养方案执行。

Article 9 Graduate Students Training shall be conducted in accordance with the educational models of Overseas Graduate Students issued by related colleges on conjunction with Graduate School.

10、外国留学研究生的指导方式为导师负责制。

Article 10 The style of training is the exercise instructors of the system

四、转专业与更换导师

Chapter IV Transfer Specialty and Change Tutors

11、外国留学研究生入学后原则上不允许转专业和更换导师。

Article 11 In principle, it is not allowed for overseas Students to transfer to different specialty or tutor after entry.

12、如因专业调整、导师变动或其它特殊原因，确需转专业或更换导师，须由外国留学研究生本人提出申请，经相关学院审核，报研究生院批准，海外教育学院备案。

Article 12 If there is a must to transfer specialty or tutorial due to alteration of specialty and tutorial or other special reasons ,Students should apply in writing form and the application should  be examined by relevant colleges ,be approved by the Graduate School ,  and be put on file by OEC, then Students can transfer in this case.

五、休学、复学与退学

Chapter V Suspended, Resume and Leave School

13、外国留学研究生因病不能坚持学习，经附属医院诊断确需休养治疗或一学期内累计病假超过一个月，可办理休学手续。休学由本人提出申请，经相关学院同意，送研究生院审核批准，报海外教育学院备案。

Article 13 If an overseas Student cannot continue study because of illness, and is diagnosed by our university’s hospital that he/she should rest or be cured or has asked for sick leave accumulating more than one month in one semester, he/she can apply to suspend the study. Students should apply in person with diagnosis from hospital and be approved by the respective offices, audited by the Graduate School and be put on file by OEC.

14、外国留学研究生休学期间保留学籍一年。休学期满，在学期开始前一个月提出复学申请，复学时必须出具医院证明,到指定的机构进行体检,体检合格方可复学。不按时复学者，做自动退学处理。

Article 14 Overseas Students’ Students status is reserved during the suspending time for one year. Procedure of resuming study should be done with a medical certificate from a regular hospital and applications should be submitted one month before new semester when the suspension expires. Those who don’t resume on time will be esteemed as leaving school automatically. 

15、外国留学研究生因病因事缺课，或因其他原因不能继续学习者，本人要求退学或导师确认不宜作为研究生继续培养者，由本人或导师提出，经相关学院签署意见，研究生院、海外教育学院审核批准。并根据中国出入境管理部门要求，由本人自费转换签证后作退学处理。退学留学生应按时离校。

Article 15 If overseas Students ask to leave school due to illness, business and other reasons or university esteems that he/she is not appropriate to continue study , it should be proposed by the Students themselves or tutor , signed comments by related colleges and be approved by the Graduate School and OEC. According to Division of Exit-Entry Administration, The overseas students should apply for changing for their visa to pay the fees on their own before exclusion. Students quitting the university should complete the termination procedures on time.

六、毕业、结业与证明材料

Chapter VI Graduation, Completion and Attestation

16、使用外语接受学历教育的外国留学研究生，毕业论文摘要应当用汉语撰写。

Article 16 Overseas Graduate Degree Students who are taught in foreign language should finish writing abstract of graduation thesis in Chinese.

17、外国留学研究生按规定完成学习任务，通过课程考试和论文答辩，准予毕业，颁发毕业证书。符合学位授予条件者，经校学位委员会审定，颁发学位证书。

Article 17 Graduate certificates will be awarded to those overseas Students who have finished all courses, passed exams and dissertation defense according to related regulations. If they meet requirements for awarding degree, Master’s Degree or Doctoral degree will be awarded after examination and under approval from University Academic Committee.

18、外国留学研究生毕业后必须办理离校手续，凭离校单领取“毕业证书”和“学位证书”，并终止外国留学研究生身份，学校不再办理居留许可延长手续。毕业外国留学研究生应按时离校。海外教育学院负责对外国留学生学历证书进行电子注册。

Article 18 All graduated Students should do the leaving procedures, and receive Graduate Certificate and Degree Certificate depending on “Leaving Form”. Their Students statuses will be quitted and the Residence Permit cannot be extended .Graduated Students should leave on specified time. OEC takes charge of electron registration of overseas students’ certificate of education.

七、其他

Chapter VII Others

19、本规定未尽事宜参照《江苏大学研究生培养方案》相关条款执行。海外教育学院负责解释。

Article 19 Matters not mentioned herein shall be conducted in accordance with the relevant regulations of Training Projects for Graduate Student’s in Jiangsu University. OEC has been　qualified for the right of interpretation.

附件3：江苏大学外国留学生考试工作实施细则

Jiangsu University examinations implementation details for oversea students

为培养外国留学生良好的道德纪律观念，结合我校实际情况，制定本细则。

In order to foster the good concept of morality and discipline for oversea students, the rules introduced are combined with the actual situation of our university.

第一章   考试命题

Chapter I Test proposition

第一条  考试内容应着重检查外国留学生对课程基本内容的掌握与运用和学生的创新开拓能力。

Article 1 The test content should focus on inspecting the mastery and use of the basic content of the course and innovation development ability of oversea students. 

第二条 考试方式可采用闭卷或开卷；可用笔试、口试或笔试与口试相结合的方式。

Article 2 Based on the characteristics of the course, either closed book or open-book methods can be adopted. we may use written test , or oral test or the combination of both. 

第三条 考试的命题由专人负责，试题须经系（教研室）主任审定，同一门课程，原则上实行统一考试（包括补考）。

Article 3 The proposition of the test must pass through departments’ (faculty working office) careful discussion, and department (faculty working office) director’s examining and approval. The same course, in principle, should use unified examination (including make-up test).

第四条  每门课程应拟制A、B两套试题，份量和难度相当。试卷采用标准试题纸，在试卷上应注明考试时间、分数分配；若开卷考试应注明“开卷”字样。经系（教研室）主任审批，提前一周将试卷及试卷承印表送海外教育学院，由教务处抽取一套作为考试试卷，另一套留作补考时备用。

Article 4 Each curriculum should draw up A and B, two sets of papers, the quantity and difficulty of these two sets should be similar. The examination paper should use the standard test question papers.  There should be an indication of the test time, the score assignment in the examination paper. If it is an open-book examination, it should be indicated “open book” on the paper. After examined and approved by the director of department (faculty working office), the examination paper and printing papers should be delivered to OEC a week beforehand. OEC will select one set of papers as the first exam, the other set will be for (any) make-up exam.

第五条 所有课程逐步建立“试题库”或“试卷库”，使考试工作逐步做到科学化、标准化。

Article 5 The “questions library” or “the examination paper storehouse” of all curricula of the whole school will be established gradually. Making the examination works achieve scientific and standardized result step by step.

第二章   考试组织

Chapter II Test organization

第六条  期末考试、补考和重修考试均由海外教育学院统一安排，未经海外教育学院同意，任何个人不得自行安排考试。学期中间结束的课程，考试时间由任课教师确定，由教务处或研究生院统一安排。

Article 6 The final examinations, the make-up test and the repair test should be arranged by OEC. Without the permission of OEC, any individual cannot arrange the test voluntarily. The courses which will be completed in the middle of the semester will be stipulated a time for examinations and this will be decided and arranged by OEC.

第七条  每个考场必须配备正、副两名监考人员。正监考由任课教师担任，副监考由相关学院配备。15人以下配备1名监考教师，15人以上须配备2名监考教师。

Article 7 There will be an invigilator and one vice invigilator in each examination room. The invigilator is the teacher who teaches the course, the vice invigilator is approved by OEC. When the number of the students taking part in the exam is below 15 people, we will provide 1 invigilator, when above 15 people; we will provide 2 invigilators in the examination.

第八条 外国留学生进入考场对号、隔位就坐。

Article 8 Students should pay attention to their index numbers and sit accordingly in the course of an examination.

第九条  期末考试期间由海外教育学院牵头组成联合巡视组对考场进行巡视。并做好考场巡视登记或违纪处理等工作。

Article 9 In the course of the final examination, the leaders of functional departments of each college and OEC will be responsible for the routine check-up of examination. Meanwhile they will write down inspection Registration or punishments to offenders of examination rules.

第十条  后勤部门在考试期间，要做好各项后勤保障工作，确保考试顺利进行。

Article 10 In the course of examination, it is necessary for the Back-office to do a good job of logistics support to ensure the smooth progress of the examination.

第三章   考试纪律与违纪处理

Chapter III Examination Discipline and Disposal of Violation

第十一条  参加考试的外国留学生，除必要的文具外，不得将书籍、笔记本、通讯工具、自备稿纸等其他物品带入考场，若已带入考场，必须在考试前集中摆放。

Article11 Except for the necessary stationeries, other articles such as books, notes, communication tools and manuscripts are not allowed in the examination room. If any Student is found with these articles, they must isolate them before the exam begins.

第十二条  考试时必须携带留学生证及有效证件，按规定对号隔位入座，入座后将留学生证放在桌子的左上方，以备监考和巡视人员核实检查。

Article12 All Students must take their Students’ ID cards along with the relevant materials in the course of the examinations. Each student should be seated at his/her designated seats and place their Students’ ID cards on the top left of desks for a routine check by invigilator and inspection staffs.

第十三条  参加补考（包括缓考）及自学重修考试的外国留学生必须做到“双证齐全”，即同时出示留学生证及补考或自学重修考试准考证。

Article 13 Students participating  in the make-up (including delayed exam) and the rehabilitation of self-examination, must have “complete two-card”, that is, they should exhibit a Students card (or card) and make-up or rehabilitation of self-examination ticket at the same time

第十四条  考生必须提前5分钟进入考场。考试开始后，迟到15分钟以上者，不得参加考试，以旷考论处。

Article 14 Do enter into the examination room 5 minutes earlier. Students 15 minutes late after exam commencement will not be allowed to take part in the exam, and will be deemed as absence from the exam.

第十五条 答卷必须独立完成。开卷考试经教师同意可以看参考书，但不得抄袭或请他人代答试卷，不得交换教材和各种参考书。

Article 15 The test paper should be completed independently during the stipulated time. In an open-book examination, reference books can be used under the teacher’s permission, don’t copy or answer solutions of others. Don’t share their teaching materials and reference books.

第十六条  提前交卷的考生，交卷后必须立即离开考场，不得在考场内外逗留、喧哗、影响他人考试。当主考教师宣布考试时间已到时，考生必须立即停止答卷，将考卷反扣在桌面上，由监考人员将考卷收完并核查无误后方能离开座位，考生不得将试卷、答卷（含答题卡、答题纸）、草稿纸带出考场。

Article 16 Students who hand in test paper in advance should leave examination room immediately, please don’t linger around or even make noise in the examination room. Students should stop answering the paper when time is over, as the examiner declares. Put your paper upside-down on the desk, leave your seat when the papers are all collected and checked (with answer cars, answer sheet) Examinees should not take the paper or answer sheets (including answer cards and answer paper) out in any case.

第十七条  监考人员有权根据考场情况提出组织好考试的其他要求，考生必须服从。

Article 17 Invigilators are entitled to put forward other reasonable rules according to the exact condition during the examination process. Examinees are required to obey these rules.

第十八条  考生不遵守考场纪律，不服从考试工作人员的安排，有下列行为之一的，应当认定为考试违纪，并视情节轻重，给予记过以下处分。

1、携带规定以外的物品进入考场且未放在指定位置；

2、未在规定的座位参加考试；

3、考试开始信号发出前答题或者考试结束信号发出后继续答题；

4、在考试过程中旁窥、交头接耳、互打暗号或者手势；

5、交卷后未立即离开考场，在考场内或走廊上喧哗；

6、未经监考人员同意在考试过程中擅自离开考场；

7、将试卷、答卷（含答题卡、答题纸）等考试用纸带出考场；

8、经学校认定的其他违反考场规则但尚未构成作弊的行为。

Article 18 Candidates who do not comply with the codes of discipline of examinations, or obey the instructions of the examiner, shall be considered violators of exam rules, depending on the severity, they will be disadvantaged for the following actions.

1. Carrying things disallowed in the examination room.

2. Participating in the examination, but not sitting in the required seats;

3. Answering before the start signal or after the end signal.

4. Peeping, whispering, and exchanging signals or gestures to each other in the course of the examination.

5. Do not leave the examination room after handing in the test paper or make noise in the corridors of the examination hall.

6. Leaving the examination room without the invigilator’s approval during the course of examination.

7. Taking the test papers, or answer papers (including the answer card, answer sheet) out of the examination room.

8．Other violations in the examination room identified by the university that constitutes acts of cheating. 

第十九条  在考试过程中，有下列行为之一者，属于作弊：

1、抄袭草稿纸上的考试内容，包括故意移动答卷让邻座偷看和抄袭。

2、传递与考试内容有关的纸条。

3、闭卷考试中翻看书籍、笔记、资料或夹带与考试内容有关的材料。

4、开卷考试中交换书、笔记本或有关考试的资料。

5、参与三人及其以上集体作弊。

6、事先在桌面等处书写与考试有关的内容；

7、阅卷教师发现雷同试卷并经确认；

8、其他在考试过程中对考试成绩的真实性产生影响的行为

Article 19 Students who exhibit the following behaviors during examination will be considered cheating:

1. Copy or peep the test content from other students, and show the test paper to other students.

2．Hand over scripts relevant to the test content.

3．Look at books, notes, data or carry examination-related materials secretly in a close-book examination.

4．Exchange books, notes and relevant materials in an open-book test.

5．Participate in cheating 

6．Write examinations and related content on the desktop, etc prior to commencement of exams.

7．When examiners find identical papers and are confirmed by school;

8．Other behaviors affecting the facility of the test score.

第二十条  有下列行为之一者，属考试严重作弊：

1、请他人代考或代他人考试。

2、涂改他人试卷姓名占为己有，或在自己试卷上署他人姓名。

3、组织三人及其以上集体作弊。

4、交换试卷。

5、利用手机等通讯设备作弊。

Article 20 Examinees who are caught by one of the following behaviors will be treated as severe cheat.

1．Ask other people to take the exam for you or someone answer the test paper for other person.

2．Alter the name of other’s test paper and possess as them.

3．Organize a partnership cheat.

4．Exchange test papers.

5  Cheating with communication devices e.g. cell phone. 

第二十一条  对考试作弊的外国留学生作如下处理：

1、凡有第一次作弊行为者，给予留校察看处分，取消学位授予资格；凡有第一次严重作弊行为或第二次作弊行为者，一律勒令退学。

2、作弊课程成绩以零分记入学籍档案，登记成绩时注明“作弊”字样，该课程重修。

3、协同作弊者与作弊者同等处理。

4、处分结果通告全校并通知家长。

Article 21 Treated as follows:

1．The Students who cheat for the first time will receive the punishment of probation. It is impossible for them to be granted bachelor degree. The students who cheat seriously for the first time or cheat for second time will be expelled from the university.

2．The Student will receive no credit for the course they’re taking if they cheat. The Student is required to relearn the course.

3. Students who assist other Students to cheat during an exam will receive the same punishment.

4. All departments of university and students’ family will be notified of the result of the punishment.

第二十二条 外国留学生有考试违纪行为，监考人员应及时纠正，并于考试结束后将违纪情况以书面材料报海外教育学院。凡有留学生作弊，监考人员一经发现，应立即取消作弊外国留学生的考试资格，并于考试结束后将作弊外国留学生的试卷、作弊的有关证据及作弊经过的简要情况书面报海外教育学院，海外教育学院提出处理意见，报学校备案。

Article 22 Students, who violate the rules during examination, will be corrected by the invigilators timely, by reporting to OEC in written material. Once the cheating Students are found by invigilator, their examination qualification shall be revoked immediately and the examination papers, proofs and the introduction of process be reported to OEC in written material. OEC will put forward disposal ideas and report to the university.

第二十三条  考试后外国留学生不得为考试成绩等与教师无理纠缠，更不得进行威胁。否则将按校纪处理，情节严重、触犯法律者，将开除学籍，并移交司法机关处理。

Article 23 After the examination, the students can’t demand from the teacher test scores, especially threaten teachers, otherwise the students will be punished according to the university disciplines. Whoever violates the rules and regulations, will be expelled from the school and handed over to the judicial.

第四章   监考人员守则

Chapter IV Invigilator Guidelines

第二十四条  监考人员必须以高度的责任感和一丝不苟的精神做好监考工作，消除作弊隐患，杜绝作弊，保证考试顺利进行。

Article 24 Invigilator must possess a high sense of responsibility and the spirit of doing a meticulous job, to discourage potential cheating, and to ensure the smooth progress of examinations.

第二十五条  正、副监考人员均应提前10分钟进入考场，在考试之前应做到：

1、向外国留学生宣布考试纪律，明确考试注意事项；

2、要求外国留学生将已带入考场的书籍、资料、电子辞典等物品放在指定地方，不许带入座位；

3、如外国留学生已将手机等通讯工具带入考场，明确要求外国留学生关闭手机，并交监考人员保管；

4、安排或调整外国留学生座位，如外国留学生不服从安排，监考人员有权取消其考试资格；

5、要求外国留学生将留学生证或其他有效证件放在桌子的左上角；

6、清点人数、核对证件，无留学生证或其他有效证件的外国留学生不得参加考试。

Article 25 The invigilator and vice invigilator should arrive 10 minutes ahead of schedule. During the examination they should do the following:

1．Announce the examination disciplines, outline examination dos and don’ts to students;

2．Request the students to put away books, materials, electronic dictionaries, and other items which they have taken into the designated exam centers.

3．Require the Students to turn off the cell phones and put them under invigilator’s custody, should students bring them or other communication tools into the examination room. 

4．Arrange and adjust the students’ seats. If the students are not on the table in the order provided for them, invigilators should adjust as such. If the Students do not obey, invigilators have the right to cancel his or her examination qualification.

5．Request Students to put their Students ID or other valid certificates on the upper left corner of the table

6. Count the number of attendees, and check certificates. If the students don’t have the Students ID or other valid certifications, they shall not be allowed to participate in the examination.

第二十六条 正监考教师在考试之前，向外国留学生重申考试纪律，说明考试注意事项。副监考要主动协助正监考教师做好考前的准备工作。

Article 26 Invigilator should re-outline examination disciplines and attentions to the Students prior to exam commencement. Vice invigilator should take the initiative to assist the invigilator do the preparation.

第二十七条  监考时，监考人员应做到：

1、对试卷内容除印刷问题外不作任何解释或提示，不做与监考工作无关的事；

2、不接听手机、不聊天谈笑；

3、认真做好考试违纪和考试作弊的处理工作；

4、考试终场时间一到，应宣布停止答卷，清点完试卷和答卷后，方可让外国留学生离开。

5、考试结束后，监考人员应认真填写“考场情况登记表”。

Article 27 During the examination, the invigilator should be do the following: Invigilator should do all the preparation work before the exam. During the exam, students are not allowed to listen to music in order to ensure the smooth progress of the examination.

1. With the exception of the printed examination problems, nothing else will be given. The students are not allowed to do anything which has nothing to do with the examination.

2. Invigilator shouldn’t answer the phone or chat or laugh during the examination.

3. Maintain good order in the examination room from the beginning to the end;

4. When the time is up, the invigilator should declare an immediate cessation of the examination, students can leave after the invigilator has finished counting test papers and respondents.

5．After the examination, the invigilator should carefully fill out the registration form for the examination.

第二十八条  对无故缺席、监考失职或对外国留学生作弊视而不见、听而不闻的监考人员，作为教学事故，并按《江苏大学教学事故认定与处理办法（试行）》的有关规定处理。

Article 28 The invigilator who is absent without proper reasons, dereliction of duty, or turning a blind eye and a deaf ear to cheating. Staff will be treated as an accomplice to cheating and dealt as relevant provisions of the “Jiangsu University Teaching Accident and Approach (Trial)” have said.
第五章   试卷评分

Chapter V Test Score

第二十九条 考试成绩评定应公正、客观，严格按评分标准执行。

Article 29 Test scores should be assessed to be fair, objective, according to the strict implementation of the standard score. 

第三十条 若外国留学生对评分有疑问，须提出申请，经海外教育学院同意后由系（教研室）主任安排查卷。

Article 30 If Students suspect the score, they should submit an application, which is agreed by OEC and search the examination paper as the arrangement of the(Teaching and Research) director.

第三十一条  每门课程的考试成绩一般应符合正态分布规律。否则，任课教师应向海外教育学院提交报告做出说明和解释。

Article 31 Each course of the examination results should be in line with the general law of normal distribution. Otherwise, the teachers should submit a report of explanation to OEC.

第三十二条  教师应通过试卷评阅，及时收集、分析、总结外国留学生答卷中的问题，并做好试卷分析和试卷的整理和归档工作，并书面向教研室作学期教学情况和考试工作的报告，提出今后改进本门课程教学的意见。

Article 32 By marking test, the teachers should collect, analyze and summarize the problems which exist in answer sheet timely, sort out and file examination paper analysis and papers well, report teaching and examination to teaching and research office in written form, and present the existing problems and their improvement measures.

第三十三条  期末考试(开学补考)及自学重修考试的阅卷工作应抓紧进行，于考后3日内将成绩单和考试情况小结送交海外教育学院 (面广量大的公共课可适当延长一至两天)。任课教师如因故不能按时完成评卷工作时，必须报请系(教研室)安排他人评卷，不得拖延。成绩单一经任课教师和教研室主任签名交学院后，任何人都无权更改。如有特殊情况确需改动成绩者应由原任课教师提出书面报告，经相关学院教学院长审查同意后方可改动，该书面报告附于成绩单后备查。

Article 33 The terminal examinations and the make-up test of the beginning next semester and rehabilitation of self-examination should be hurried on with and hand over transcript and a summary of examination to OEC within 3 days after examination (Public courses, class-based, technology-based courses can be appropriately extended one or two more days). If teachers can’t complete their work in time for some reasons, they must submit timely reports and ask the   teaching and research office to rearrange without delay. None has the right to change mark sheet with the signature of the teacher and the director of teaching and research office. If necessary, the original teacher should submit a written report which must be audited and approved by the dean of the related college and attached with the transcript for reference.

第三十四条  本实施细则由学校授权海外教育学院负责解释。

These provisions are authorized by the university; OEC is responsible for the explanation.

